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	SUBMISSION CHECKLIST


	
	BIG DATA SMALL GRANT DOCUMENTS CHECKLIST 
Project Lead: _______________________________________________
Title of the Study: ___________________________________________
Institution: _________________________________________________

	Done 
	Name 
	Revised by 
	Revised by 
	Date submitted
	Approved by AC 

	☐
	Face page (PHS-398)  
Signed by institutional signing official
	
	
	
	

	☐	Biosketch (SciENVcv version) for Project Lead(s)
	
	
	
	

	☐	Updated Other Support (SciENcv version required) for Project Lead(s)
	
	
	
	

	☐	Project Summary
	
	
	
	

	☐	Budget & Budget justification
	
	
	
	

	☐	Specific Aims (1-Page)
	
	
	
	

	☐	Research Strategy (3-pages)
	
	
	
	

	☐	Research Timetable (18-month project timeline)
	
	
	
	

	☐	Authentication of biological and chemical resources (if applicable)
	
	
	
	

	☐	Multiple Project Lead Leadership Plan
	
	
	
	

	☐	PHS Human Subjects and Clinical Trials Information Form (If the project involves human biospecimen data or data; indicate secondary analysis of existing data with no active recruitment)

	
	
	
	

	☐	IRB Determination Letter (Exempt, Non-Human Subjects Research, or IRB Approval, as applicable)
	
	
	
	

	☐	Data Use Agreement (DUA) or documentation of authorized access to the dataset, if applicable
	
	
	
	

	☐	Description of data security, confidentiality, and privacy protections
	
	
	
	

	☐	If the proposed project involves vertebrate animals, include: 
https://olaw.nih.gov/guidance/vertebrate-animal-section.htm
	
	
	
	

	☐	If the proposed project involves a Subaward to an institution other than the UPR, UCC, or PHSU, the Subaward should be included in the Prior Approval Request
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