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• Always, always, always -

read your funding 

opportunity 

announcement before you 

begin working on any 

section of your proposal

• For the biosketch, keep 

an eye out for key words 

you can incorporate into 

your personal statement

Words of wisdom…



Remember: Grant writing is an art!

 To be funded you need

 A strong conceptual framework and rigorous 

research strategy supporting your project

 To address a problem or critical barrier to                                         

progress in the field

 Emphasize what is exciting about your 

proposal and your research team

 Use keywords in the funding opportunity 

announcement consistently to demonstrate 

that you, your team, and your project 

respond to what they are looking for

 Stress the significance of your findings 



THE BIOSKETCH FORMAT HAS CHANGED!

 The biosketch format page was updated for application due on/after January 25, 

2022 (See NOT-OD-21-073 / NOT-OD-21-110 for specific changes and details)

 Before working on your biosketch please visit: 

https://grants.nih.gov/grants/forms/biosketch.htm

 Updated forms

 Instructions

 Examples

 The biosketch format will depend on if you are applying for a fellowship grant or 

non-fellowship grant

https://grants.nih.gov/grants/forms/biosketch.htm


Core Review Criteria 

 Used by reviewers to score the INVESTIGATORS in the application

 Used to highlight the qualifications of the research team for a specific role in the 

proposed project by describing how their background and expertise relates to 

their proposed project

 Reviewers will use the following core criteria to score this section:

 Are the investigators well suited to the project?

 Do early-stage investigators have the appropriate experience or training?

 If an established investigator, do they have an ongoing record of 

accomplishments?

 If the project is Multi-PD/PI or collaborative, do the investigators have 

complementary and integrated expertise? Is their leadership approach, 

governance, and organizational structure adequate?



Individuals who contribute to the scientific 
development or execution of a project in a 
substantive, measurable way, whether or not 
they receive salaries or compensation under 
the grant. Includes: the Principal Investigator, 
Co-Investigators

Individuals who have committed to contribute 
to the scientific development or execution of 
the project but are NOT committing any 
specified measurable effort (i.e., person 
months) to a project.  Examples: statistician 
who may be brought onto the project for a 
short period of time for a specific task 

Key personnel

Other Significant 
Contributors (OSC)

Who 
Exactly 
are ‘Key 
Personnel
’ and 
‘OSC’s’?
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Frequently asked questions

 Who must complete a biosketch?

 For grant applications, biosketches 
must be provided for Senior/Key 
Personnel and other significant 
contributors

 For Research Performance 
Progress Reports (RPPRs), 
biosketches are only required for 
new Senior/Key Personnel for 
whom a biosketch has not yet been 
provided

 Do biosketches have a page limit?

 There is a 5-page limit



Before you begin…

ALWAYS:

1. Tailor biosketches so that 

they maximally support 

you application

2. Try to use the same 

formatting (e.g., font size, 

reference structure) in all 

biosketches submitted 

3. Ensure you are using the 

current biosketch page 

version



Sections in the biosketch

A. Personal Statement

B. Positions, Scientific Appointments, and Honors

C. Contributions to Science

Header (Name, eRA Commons, and position)

Education and training



Header

 What is eRA Commons?

 What is eRA Commons?

 an online interface where signing officials, principal investigators, trainees and post-docs at 

institutions/organizations can access and share administrative information relating to research 

grants

 If you do not have an eRA commons username, speak to the officials at your sponsored    

programs office so that they can help you get one



Education and training

 Include fellowships, residencies, and internships in this table rather than only in Positions and 
Honors



Personal statement
 Briefly, in the first page, describe why you are well-suited for your role in the project. Include:

 Aspects of your training and technical expertise, previous experimental work on this topic or related topics

 Your collaborators or scientific environment, why your expertise is complementary to that of your research 
team

 Specific contributions to science that are not included in Section C

 Other relevant experience (e.g., experience in leading teams, among others)

 If you wish to explain impediments to your past productivity, you may include a description of factors such 
as family care responsibilities, illness, disability, and military service

 If you have published or created research products under another name

 You may cite up to four publications or research products that highlight your experience and 

qualifications for this project

 Research products can include, but are not limited to, audio or video products; conference proceedings 

such as meeting abstracts, posters, or other presentations; patents; data and research materials; 

databases; educational aids or curricula; instruments or equipment; models; protocols; and software or 

netware

Remember: 

Some Funding Opportunity Announcements may require additional information



NIH personal statement: General recommendations

Do's

• Do tell a story about you and your science

• Do cover all the bases in NIH instructions

• Do write in first person

• Do use clear lay-friendly language

• Do write enough to make your case (~300 
words) and state role in proposal

• Do use keywords from your funding 
announcement and descriptive character 
words (e.g., driven, productive)

• Use specific examples and names (if 
important for the proposal), and concrete 
details

• Explain gaps in productivity

• Proofread and edit as needed

Don't

• Don’t undersell yourself by reducing your 
story to bullet points and links

• Don’t re-use older, untailored biosketches

• Don’t write in the third person

• Don’t overuse technical jargon

• Don’t’ under or over explain

• Don’t use cliché frases and vague language

• Don’t namedrop if the person is not 
important to your proposal

• Don’t overexplain of apologize for gaps in 
productivity

• Don’t send in an unrevised version

• Don’t include graphics, figures, hyperlinks 
and URLs, and tables as they are not 
allowed



Personal statement

 Since the Research support 
section has been eliminated, 
you can include ongoing and 
recently completed projects 
that you would like to highlight



Personal statement example



Personal statement 
example



Positions, Scientific Appointments, and Honors

 This section can be subdivided into “Positions and Scientific Appointments” and 

“Honors”

 List in reverse chronological order all positions and scientific appointments 

both domestic and foreign

 Include titled academic, professional, or institutional appointments 

whether or not remuneration is received, and whether full-time, part-time, 

or voluntary (including adjunct, visiting, or honorary) 

 List any relevant academic and professional achievements and honors. In 
particular:

 Students, postdocs, and junior faculty should include scholarships, 
traineeships, fellowships, and development awards

 Clinicians should include information on any clinical licensures and 
specialty board certifications



Positions, Scientific Appointments, and Honors: Examples



Positions, Scientific Appointments, and Honors: Examples



Contributions to Science

 All senior/key persons should complete the "Contributions to Science" section except candidates for 

research supplements to promote diversity in health-related research who are high school students, 

undergraduates, and post-baccalaureates

 Briefly describe up to 5 of your most significant contributions to science 

 The description of each contribution should be no longer than one half page and may include 

up to 4 citations or research products

 For each, indicate the following:

 the historical background that frames the scientific problem;

 the central finding(s);

 the influence of the finding(s) on the progress of science or the application of those 
finding(s) to health or technology; and

 your specific role in the described work



Contributions to Science

 Before you work on your contributions to 

science, it is recommended that you 

create a full digital listing of your 

publications in NCBI “My Bibliography 

section”

 You may include this link at the end of 

this section

 Remember, this subsection of the 

biosketch is one of the core criteria 

reviewers will use to score the 

INVESTIGATORS



Contributions to Science: Example

 Figures, tables, or 
graphics are not allowed

 Although you may 
mention of research 
products under 
development, such as 
manuscripts that have 
not yet been accepted 
for publication, you may 
only cite published 
papers. 

 INCLUDE PMCID 
numbers for all citations



Contributions to Science: Example



Contributions to Science: pre-doctoral

Include high school, 

undergraduate and 

graduate research



Contributions to Science: postdoctoral-doctoral

Divide into early career, graduate career, 

and postdoctoral career



Scholastic performance: pre- and postdoctoral for fellowship 
applications




